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Company Formation and  

Company Secretarial Services



TWM Corporate Services Ltd was set up speci�cally to help clients with 

the formation of companies, LLPs and partnerships, and to provide 

directors / members with the necessary support to meet their ongoing 

statutory obligations. 

We provide this service to a wide range of privately owned companies 

(whether limited by shares or guarantee) and partnerships (whether 

LLP or general). The bene�ts of coming to TWM for these services are:

• You have direct access to a named contact in the team to handle  

 any issues that arise

• Should the company need to change its structure, or review its  

 fundamental reason for being, lawyers in TWM’s Business Law  

 team are on hand to advise.

Company Formation

Private Limited 

Company (Limited  

by Shares)

Our role is to:

•  Understand your company formation 

requirements

• Complete, check and �le all Companies 

House incorporation documents

• Write up the statutory registers in accordance 

with the Companies Act 2006, in hard copy 

format and electronic copy upon request

• Provide hard copy company books 

(comprising the aforementioned  

statutory registers)

• Provide �rst board minutes

• Provide share certi�cates.

Company incorporation 

•  £500 plus VAT for up to 5 members, 5 

share certi�cates and model articles plus 

Companies House disbursements - £12 

for online incorporation

•  £50 plus VAT per extra member  

(including share certi�cate).

Company secretarial service 

£650 plus VAT per annum plus Companies 

House disbursements e.g. £13 for online 

�ling of a con�rmation statement.

Private Limited 

Company (Limited  

by Guarantee)

Our role is to:

•  Understand your company formation  

requirements

• Complete, check and �le all Companies 

House incorporation documents

• Write up the statutory registers in accordance 

with the Companies Act 2006, in hard copy 

format and electronic copy upon request

• Provide hard copy company books 

(comprising the aforementioned statutory 

registers)

• Provide �rst board minutes

• Provide membership certi�cates.

Registered o�ce service / Director’s 

service address

•  £350 plus VAT per annum

•  First director free if Registered  

O�ce service chosen

•  Additional directors at £50 plus VAT  

per director per annum.

Bespoke Articles of Association  

Price varies plus VAT and Companies  

House disbursements.

Limited Liability 

Partnership

Our role is to:

•  Understand your partnership formation 

requirements

• Complete, check and �le all Companies House 

incorporation documents

• Write up the statutory registers in accordance 

with the Limited Liability Partnerships Act 

2000, in hard copy format and electronic copy 

upon request

• Provide hard copy company books (comprising 

the aforementioned statutory registers).

LLP Incorporation

•  £500 plus VAT for up to 5 members plus 

Companies House disbursements - £40 

for incorporation

•  £50 plus VAT per extra member.

Registered o�ce service / Member’s 

service address 

•  £350 plus VAT per annum

•  First member free if Registered O�ce 

service chosen

•  Additional members - £50 plus VAT per 

member per annum.
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Company Secretarial

Company  

Secretarial Service

• Provision of corporate nominee Company Secretary

• Electronic and/or hard copy �ling at Companies House

• Preparing and �ling annual con�rmation statement

• Preparing and �ling accounts of dormant companies, which have 

been dormant since incorporation, or since the last �nancial year

• Maintenance of statutory registers in accordance with Companies 

Act 2006 or Limited Liability Partnerships Act 2000 (as applicable).

£650 plus VAT  

per annum.

Registered O�ce
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Guildford O�ce

• Acting as the registered o�ce address of the company (or LLP)

• Receiving mail addressed to the company (or LLP)

• Filtering out junk mail received for the company (or LLP) and 

sending you only important letters and notices addressed to the 

company, (or LLP) or dealing with them in accordance with your 

instructions.

£350 plus VAT  

per annum.

Combined Service

Company Secretarial 

Service in conjunction 

with Registered O�ce

Includes a combination of the Company Secretarial and Registered 

O�ce services listed above.

£850 plus VAT 

(discounted)  

per annum.

Director’s Service Address (or LLP member)
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Guildford O�ce

• Providing use of our Guildford o�ce as the service address of any 

director, including forwarding any letters or notices received

• This service eradicates the need for a director to use their 

residential address as their service address, therefore preventing 

their residential address being made publicly available.

First director (or 

LLP member) free - 

additional directors  

(or LLP member) at £50 

plus VAT per director 

(or LLP member) per 

annum.

Additional Work 

Required

• Share allotments or transfers

• Preparation of board minutes

• Preparing general meeting papers

• Dealing with substantial or numerous changes  

(i.e. director changes)

• Amendments to Articles of Association

• Drafting an LLP or Partnership Agreement

• Preparing resolution papers

• Preparing Shareholders Agreements.

Charged on a time basis - 

please contact us and we 

will be pleased to provide 

you with a quote.

Subject to TWM’s Terms and Conditions of Business, the fees are non-refundable.

Same day service is not guaranteed by Companies House and is reliant on the incorporation information being provided to  

TWM Solicitors prior to 1.30 pm on business days (for electronic incorporations). Please allow 3-5 working days following receipt of all ID 

requirements and all necessary information for incorporation of the company or LLP.

Due to strategic changes in our business model, we do not o�er company incorparations for any Right To Manage 

or Freehold Management companies. We can, however, recomend third parties who do o�er this service.
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For further information about our Company Formation and Company 

Secretarial Services, please email company.secretarial@twmsolicitors.com, 

or get in touch with your usual contact at TWM Solicitors. 

CRANLEIGH

Broadoak House 
Horsham Road 
Cranleigh 

Surrey GU6 8DJ

TEL: 01483 273515

GUILDFORD

65 Woodbridge Road 
Guildford 
Surrey 

GU1 4RD

TEL: 01483 752700

LEATHERHEAD

Sweech House 
Gravel Hill 
Leatherhead 

Surrey KT22 7HF

TEL: 01372 374148

REIGATE

40 West Street 
Reigate 
Surrey 

RH2 9BT

TEL: 01737 221212

EPSOM

123 High Street 
Epsom 
Surrey 

KT19 8AU

TEL: 01372 729555

WIMBLEDON

7-9 Queens Road 
Wimbledon 
London 

SW19 8NG

TEL: 020 8946 6454

Information contained in this document is correct at time

of publishing (06/23) but may be subject to change.

Contact us

       

@twmsolicitors

Connect with us:

David Powell 

Partner and Head of Business Law

O�ce: Guildford

Direct: 01483 752726

Email: david.powell@twmsolicitors.com

Charlotte Alexander 

Paralegal in Business Law

O�ce: Guildford

Direct: 01483 752756

Email: charlotte.alexander@twmsolicitors.com

Amanda Lathia  

Solicitor in Business Law

O�ce: London

Direct: 02074 718093

Email: amanda.lathia@twmsolicitors.com


